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UNIVERSITY OF SARGODHA
  PERFORMANCE EVALUATION REPORT 2017 0 2016
Name of the Department: 




Name of the Faculty Member:




Sections A to I of this report are to be filled by the faculty member. Before you start filling out this form, please read further instructions given on the last page.   
SECTION–A: Personal Data 







SECTION–B Job Description
Mention, in order of importance, the main duties/responsibilities performed during 2016: 

SECTION–C Courses/Fellowships /
Mention the training courses and fellowships/post-docs availed in 2016:  
	No.
	Name of Course/Fellowship
	From
	To
	Name of Institution and Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION–D: Conferences/Workshops 
Mention the conferences and workshops participated in 2016:  
	No.
	Conference/Workshop Title 
	Conference Paper Title 
	Location
	Date
	Organizer/Sponsor

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SECTION–E: Research Publications 


Mention your research publications during 2016, including articles in HEC-recognized local and foreign journals, chapters in edited books published internationally and entries in international encyclopedias (include all publication details, as given in reference/bibliography):
1.  Articles published in HEC-recognized journals:
	No.
	Articles Published

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


2.
Articles accepted for publication in HEC-recognized journals (attach letter from the editor): 
	No.
	Articles Accepted

	
	

	
	

	
	

	
	

	
	


3.
Books authored/edited with international publishers, or with local publishers certified by HEC:
	No.
	Books Published

	
	

	
	

	
	

	
	

	
	

	
	


4:
Chapters in Edited Books /Entries in Encyclopedias – published internationally:
	No.
	Book Chapters/Encyclopedia Entries 

	
	

	
	

	
	

	
	

	
	

	
	


SECTION–F: Research Supervision

	No.
	Student Name
	Thesis Title
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


1a. PhD theses under review of foreign referees: 

1b. PhD theses supervised to-date:
1c. PhD theses under supervision:
* This includes PhD candidates whose cases are recommended for the award of degree by the Advanced Studies and Research Board of the University
2. MPhil theses supervised in 2016
	No.
	Student’s Name
	Thesis Title
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2a. MPhil theses supervised to-date:
2b. MPhil theses under supervision:
SECTION–G: Courses Taught 
	No.
	Course Code
	Courses Title
	Credit Hours
	Fall/Spring Semester

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION–H: Research Projects
SECTION–I: Additional Information
Briefly mention any additional information that you wish to provide, including about your input in administrative and student affairs, research output for local economy and service to the community. Also describe your shortcomings, their reasons and how you will overcome them in future: 

	


Declaration 

I hereby declare that the details furnished above are true and correct to the best of my knowledge and belief. In case any of the above information is found to be false or untrue or misleading or misrepresenting, I am aware that I may be held responsible for it.

Date: __________________          


Signature: _____________________
SECTION–J: Student Evaluation
This section is to be filled manually by HODs on the basis of student evaluations in each course received from Quality Enhancement Cell of the University.  Please do your ranking out of a 4-Point Scale: 
	No.
	Class
	Semester
	Course Code/Title
	Ranking

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION–H: Performance Evaluation
This section is to be filled manually by HODs, College Principals/Directors and Faculty Deans.  A faculty member’s ranking in case of all Key Performance Indicators should be done as per following five parameters: 
Excellent 
Very Good
 Good
     Average
 Unsatisfactory
	 No.
	Key Performance Indicators
	HOD’s Ranking
	Principal’s/ Director’s Ranking
(if applicable)
	Dean’s Ranking



	1.
	Quality of teaching 
	
	
	

	2.
	Quality of research supervision
	
	
	

	3.
	Quality of academic publications 
	
	
	

	4
	Role in developing academic programs 
	
	
	

	5
	Ability to secure research projects/funds 
	
	
	

	6
	Research contribution to local economy
	
	
	

	7
	Role in local and foreign collaborations
	
	
	

	8
	Help in administering the department 
	
	
	

	9
	Contribution to student/co-curricular affairs
	
	
	

	10
	Engagement in community service
	
	
	

	
	Overall Ranking:
	
	
	


Comments:
Please comment on a particular strength or weakness of the faculty member on the basis of her/ his student evaluation and peer review. Also include remarks about the faculty member’s ability and willingness to improve in response to any advice or warning communicated in writing previously.

	HOD
	Principal/Director

(If applicable)
	Dean

	
	
	



Vice-Chancellor:





Date: __________________          


Signature: _____________________
 INSTRUCTIONS FOR COMPLETING THE PERFORMANCE EVALUATION REPORT  
This Performance Evaluation Report (PER) is a primary record for official assessment of a faculty member as well as a key measure of the competence of academic and administrative heads of the University of Sargodha. Therefore, utmost care is needed while completing this form, i.e. faculty members must provide correct and appropriate information, and all academic/administrative officials must impartially and forthrightly evaluate their performance.    

For Faculty Members 

· Please carefully fill out this Report/Form prepared in MS Word and customized for UOS Teaching and Research Faculty. Only electronically filled Forms will be acceptable.

· Write only your name in capital letters, the rest of the information need not be in capital letters. 
· In each section, just mention the required information for the reporting period, i.e. Spring & Fall Semesters 2016, and avoid unnecessary details and exaggerated claims. 

· Delete or add column(s) of a table if needed, but without disturbing the format of this Form. Seek expert help in case of any difficulty. 
· Once you have completed Sections A to I of this Report, kindly print three copies, manually tick the relevant small boxes, and then sign and submit to your HOD for further processing.  
Terms of Reference  
· Assessment in this PER is confined to performance of a faculty member during the reporting period. 
· All the responsible academic and administrative heads are deemed to be impartial and forthright in their respective assessment of the performance of a faculty members 
· The HOD is required to advise the faculty member in writing about her/his weaknesses and how to overcome them. Adverse remarks can be made only if a faculty member fails to improve despite counseling. 
· If the Vice Chancellor differs with any remark given by the HOD, Director/Principal or Dean, this difference of opinion shall be communicated to the faculty member concerned.
· If a faculty member fails to submit the PER within the required time, the respective HOD shall furnish it on the basis of available information.

· The Registrar Office responsible for the maintenance of PER dossiers may take appropriate action, if any advisory or adverse remarks are recorded in the report as per rules. 

CONFIDENTIAL 





FOR UOS FACULTY TEACHING STAFF
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1.	Your Name: 


2.	Father/Husband’s Name: 


3.	Date of Birth: 			        Date of Joining UOS: 


4.	Designation:


5.	Grade with Basic Pay: 


6.	Nature of Appointment:  Permanent        Ad-hoc       Temporary       Contract       TTS      Leave Vacancy


7.	Knowledge of languages (Indicate proficiency as Excellent/Very Good/Good) 


	English	Speaking			Reading		        Writing


	Urdu	Speaking			Reading		        Writing


8.	Academic Qualifications:


Sr. No�
Degree�
University�
Subjects�
Year�
�
1�
MA/MSc�
�
�
�
�
2�
MPhil/MS�
�
�
�
�
3�
PhD�
�
�
�
�
4�
Post Doc�
�
�
�
�
5�
Other�
�
�
�
�
�
�
�
�
�
�



9. 	Post held during the period: 


11.	Period Served: 


	(a) In University: 	        Years	        Months	         Days





	(b) In present post:				    c) Under HOD:                                      











CNIC NO. 
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Duties/Responsibilities�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�












1. PhD thesis supervised in 2016*








1.	Research Projects (Completed)


No.�
Project Title�
Principal/Co-Principal Investigator�
Amount�
Sponsoring Agency�
Duration�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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2.	Research Projects (In Progress)


No.�
Project Title�
Principal/Co-Principal Investigator�
Amount�
Sponsoring Agency�
Duration�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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Head of the Department


Signature with seal





Dean of Faculty


Signature with seal





Principal/Director


Signature with seal


(if applicable)








